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For City Council Meeting of February 26, 2018    Item A3.4 
Business of the City by Motion: City of Evanston Criminal History Applicant 
Eligibility Policy  
For Action: To Accept and Place on File  

 
 
 

 
 
To: Honorable Mayor Hagerty and Members of the City Council 
 Administration and Public Works Committee 
  
From: Erika Storlie, Assistant City Manager 
 Jennifer Lin, Human Resources Division Manager 
  
Subject: Criminal History Applicant Eligibility Policy 
 
Date: February 26, 2018 
 
Recommended Action: 
Staff submits for City Council the City of Evanston Criminal History Applicant Eligibility 
Policy to accept and place on file. 
 
Livability Benefits: 
Innovation & Process: Support local government best practices and processes. 
 
Summary 
Pursuant to Alderman Fleming’s request, City staff met with Alderman Fleming and 
interested community members to review current hiring policies related to prospective 
applicants with criminal records and to update the policy in conformance with best 
practices.  Staff has revised the policy to include a more holistic approach to reconciling 
an applicant’s criminal history with his/her suitability for employment.  There no longer 
exists a lifetime disqualification from employment for certain felony convictions.  It also 
provides an additional opportunity for a thorough review of an applicant’s background if 
s/he possesses a rehabilitation certificate or is working with the Youth & Young Adult 
program. The City Manager has reviewed and approved the updated Criminal History 
Guidance for Employment Policy.  The Policy has an effective start date of March 1, 
2018. 
 
------------------------------------------------------------------------------------- 
 
Attachments: 
Criminal History Applicant Eligibility Policy 

Memorandum 
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CRIMINAL HISTORY GUIDANCE FOR EMPLOYMENT 
(based on the date of the job posting) 

(effective 3/1/18) 
 

 
INELIGIBILITY GUIDANCE 
 
The following criminal history will be used as guidance to determine eligibility for applicants.  Applicants are ineligible if they were 
convicted of the following serious crimes, crimes involving serious theft/moral turpitude, or crimes endangering the public.  Dates of 
conviction will be used to determine timing of ineligibility. 
 

I. One or more felony convictions for Delivery or Possession with intent to deliver controlled substance or marijuana within 1 
year 

II. One or more non-drug related Class 4 felony convictions within 1 year 
III. One or more Class 3 or higher felony convictions for crimes against property or the public within 3 years 
IV. One or more Class 3 or higher felony convictions for crimes against persons within 5 years 
V. One or more Class X felony convictions within 7 years 
VI. One or more convictions requiring applicant to register as a sex offender where applicant is within his/her 10 year 

registration period or applicant must register for his/her natural life  
VII. One or more misdemeanor or felony convictions for theft, fraud, deceptive practices, counterfeiting, and/or embezzlement 

within 5 years IF the position is for a cashier position or any other position where the applicant would have access to or 
control of City funds 

 
NEED FOR REVIEW CRITERIA 
 
Applicants’ criminal history and eligibility will be subject to review if: 
 

A. They possess pending felony or misdemeanor cases. 
B. They possess any convictions outside of the ineligibility guidance above in IV, V, VI, and VII. 
C. Their applications are for positions as outreach workers in the Youth & Young Adult Program. 
D. They possess a certificate of good conduct issued by a Circuit Court pursuant to 730 ILCS 5/5-5.5-30. 

 
In these instances, applicants, upon inquiry and review, must provide truthful and complete statements and/or background regarding 
these cases or convictions.  Applicants bear the burden of meeting this requirement, and the City may, but is not obligated to, verify 
applicant statements or information. Upon discovery of a criminal background which needs to be reviewed, consistent with EEOC 
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Guidelines, the HR Division Manager will perform an individualized assessment and consider factors including, but not limited to, the 
following: 
 

a. Nature of the crime 
b. Nature of sentencing 
c. Number of previous convictions 
d. Time elapsed since most recent conviction 
e. Relationship between conviction(s) and relevant position 
f. Criminal history since crime 
g. Applicant’s age at time of crime 
h. Evidence of rehabilitation 
i. Applicant’s voluntary disclosure of conviction (if applicable) 

 
After this assessment is completed, the HR Division Manager will submit a recommendation to the Corporation Counsel with 
supporting information.  The Corporation Counsel will evaluate the recommendation.  In all cases, the Corporation Counsel will 
submit a recommendation indicating concurrence or non-concurrence with the HR Division Manager’s recommendation to the City 
Manager.  Under the City Code, the City Manager retains final hiring authority.  Upon review, the City Manager will notify in writing 
the Corporation Counsel and the HR Division Manager of the final employment decision, with the rationale and basis for such 
decision.  Upon hire, this decision and supporting information will be included in the employee’s personnel file.  If an applicant 
reviewed under this criteria is subsequently hired, but the City later determines the applicant failed to truthfully provide complete 
statements/background regarding any subject conviction, the City reserves all rights against such applicant.  
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